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Date:
Dear [Immediate Supervisor Name and Title],
I am writing to request approval to attend the Association of Aquatic Professionals (AOAP) Aquatic Technician School taking place February 16 - 17, 2026, in Colorado Springs, Colorado. Held in conjunction with the International Aquatics and Water Safety Conference and Exposition, AOAP’s Aquatic Technician School is the foremost aquatics technician training event in the nation. The education, networking, and professional development opportunities offered during the event are one of a kind.  I will be among other professionals to learn about the latest trends, maintenance techniques and equipment in the industry. 
Aquatic Technician school delivers content from industry leaders that covers preventative and emergency maintenance, design trends, and hands-on training across sixteen intensive hours of training. After reviewing the information, it’s clear that the education content will allow me to gain knowledge and understanding about how to improve operations for [name of your organization]. These sessions will be presented by experts and colleagues who have faced similar challenges and can provide support on important issues we face in the field daily and will cover content like circulation pumps, filtration systems, pool surfaces, Model Aquatic Health Code and more.  
Because it is held during the Annual Conference, I will also have the opportunity to visit the AOAP Exhibit Hall which offers me opportunities for networking and business relationship building. Through my involvement I will be able to make professional contacts that will be of assistance to me in the future. The following are some of the exhibitors and professionals from the field I plan to speak with that can help our organization: [List several key vendors, speakers, and/or other professionals with whom you plan to speak]
The cost of registration is $459 (Members) or $559 (Non-Members)  and includes Aquatic Technician School and the exhibit hall. [Optional: I would also like to add on full conference registration for $175; this will give me the opportunity to spend extended time in the exhibit hall and take advantage of six (6) additional educational sessions as well as covering the cost of dinner on Tuesday night and both lunch and dinner on Wednesday.] Travel and accommodations are extra.
The AOAP  is the premiere association representing aquatic professionals. In the constantly changing aquatics industry, the importance of ongoing professional development is paramount to our organization and me. The conference and membership benefits offer me opportunities to enhance my knowledge in order to stay on top of changing trends and laws that affect the aquatics industry. The investment will pay off in more efficient practices, proven solutions, new insights, and ideas. After returning, I will provide a summary of my attendance as well as share resources and information with you and my colleagues.
Thank you for considering my attendance at this important conference.
Sincerely,

[Your Name]
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